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CSIR-Indian Institute of Toxicology Research
Vishvigyan Bhavan, 31 Mahatma Gandhi Marg, Post Box No.80, Lucknow-226001
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FTATAY TSI/ Office Order

fawa/Sub:- Weekly Technical Seminar in CSIR-IITR
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As per directions from the Competent Authority, CSIR-Indian Institute of Toxicology Research
Institute is organizing Technical Seminars in the institute for knowledge sharing amongst
theTechnical/Administrative Staff of the Institute.
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Technical Seminars are being organized on every Wednesday at 4:00 P.M. in the Institute.
Keeping in view of the time schedule of technical seminars, Scientists, Technical Staff, Supporting staff
& Research Scholars are requested to manage their research work accordingly and also ensure their
mandatory presence in the Technical Seminar organized on every Wednesday unless otherwise
intimated.
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Under the Technical Seminars, a few seminars related to Administrative functions will also be
held for dissemination of Administrative Rules/Procedure and for smooth functioning of
Administrative work in Scientific work/Institute. Such Administrative Seminars shall be organized once
in a two months period in following manner:

(i) 1 Administration Staff will deliberate on the Service Rule

(ii) 1 Finance Staff will deliberate on Financial Management

(iii) 1 CoSP/SPO will deliberate on the Purchase Procedures.

(iv) 1 Deliberation by AO (ll) and IT Cell on how to use the intranet.
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It is mandatory for all the administrative staff to participate in administrative seminars. Except
under unavoidable circumstances with the approval of competent authority, non presence shall be
treated as willful disobedience.
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SFIHTT SIISBRT (RA10)/Section Officer (Estt.)
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1. PPSto Director
2.VPSto A.O (for uploading on intranet)
3. Office Copy




