Most Important

FINANCE & ACCOUNTS
Notice /dT

No. 02/11TR /2024-2025 Dated: 04-09-2024

During the collection of information from different sections
for bonafide purposes, it has been noticed that the original note
containing Sanction/ Approval of the competent authority is not
being kept in the relevant file maintained by purchase section and
bill section. It has also been noticed that all such original
information are being kept by the employee concerned. Since, it is
an essential part of the file, all the officials are requested not to
keep the original approval of the competent authority with them.
It must be submitted to the concerned section for processing it
from further necessary action. Only the Financial sanction memo is
required to be attached with the bill for making the payment
under all the Budget heads.

Also, all concerned are requested to submit the original
installation report and other essential certificate to the concerned
section for processing the bill for making payment thereafter.
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